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UP ONLINE REGISTRATION STEP BY STEP GUIDE 

STEP 1: 

• Log on to UP Student Self-Service Portal or MyTUKS Login (https://www1.up.ac.za/uplogin/faces/login.jspx)

using your STUDENT NUMBER (U00000000) and PASSWORD.

• If you do not have a password. Click on NEW USER to continue.

STEP 2: 

• Click on the UP Student Service Centre on UP Student Self Service.

STEP 3: 

Click on ” UP Student Centre” 

https://www1.up.ac.za/uplogin/faces/login.jspx


STEP 4: 

• Click on Registration/Module Changes under the Academic Information dropdown.

STEP 5: 

Click on the Online Registration link. 



STEP 6: 

• Click on “Next” to proceed with Online Registration.



STEP 7: 

• If you agree with the Disclaimer, click on the tick box next to the “I confirm” statement. 

Next click on “Agree” to proceed. 

To view the University's Academic regulations, click on the General Academic Regulations .



STEP 8: 

• Click on “Next” to proceed

Should you have any services indicators, you will not be able to continue with your registration
and need to contact the GIBS Academic Support team on asasupport@gibs.co.za.



STEP 9: 

• Confirm your Data Privacy Settings by clicking on all three buttons “My Personal Data”, “My Academic 

Progress” and “My Fees Account Data”.

On confirmation, the “Next” button will become available.

• With each privacy setting carefully choose your preferred answer as this will determine who will have access to 

your information. Make use of the drop-down box to either choose a “Yes” or “No” answer.





STEP 10: 

• Verify your personal details.

Click “Next” to proceed.



STEP 11: 

• Choose your home language preferences from the dropdown menu.

Tick the Gmail Acknowledgement box.

Select "Work information" from the dropdown menu. 

Select the relevant option under "First Generation".



STEP 12: 

• Select all modules you need to enroll on, if not automatically ticked. 

Click on “Special Instructions” link to view any special instructions linked to the program.

Click “Next” after all necessary modules are selected.



STEP 12.3: 

• Click “Confirm” to complete your registration.

• You are now registered!

• Proof of Registration is automatically send to your UP email address.



• To Print your Proof of Registration,  Click on “Print Proof of Registration”
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CHANGING YOUR REGISTRATION SUBJECTS/MODULES 

STEP 1: 

• Click on “Module Changes”.

STEP 2: 

MODULE CHANGES 

• Click “Next” to change course/class selection.
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STEP 3: 

• Select the Course you want to drop. 

The Recycle bin under the “Drop Class Indicator” should turn RED. 

Click “Next” to continue and complete the registration process.
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• Click “Confirm” to submit and Reprint your proof of Registration.



• Click “Print Proof of Registration” to reprint your proof of Registration and “Next” to complete the 

registration processs.




