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UP ONLINE REGISTRATION STEP BY STEP GUIDE

STEP 1:

e Log on to UP Student Self-Service Portal or MyTUKS Login (https://www1.up.ac.za/uplogin/faces/login.jspx)
using your STUDENT NUMBER (U00000000) and PASSWORD.
e If you do not have a password. Click on NEW USER to continue.

_dr LOGIN

Please log in with your "p" or "u" username.

For example, Username: u01234367 or p12343678

UNIVERSITEIT VAN PRETORIA

UNIVERSITY OF PRETORIA SUBMIT
YUNIBESITHI YA PRETORIA -

STEP 2:
e Click on the UP Student Service Centre on UP Student Self Service.

B (= Student Centre [ | so

This suite facilitates the management of student and academic processes - student recruitment, applications,
student recards, fnancial aid, student financials {fees), alumni, fund raising, residences, etc. However only a
small subset of this functionality is currently available

fludent Cenfrd

Important Registration Information
Apply for Finandal Aid

Self-help quides

STEP 3:

UP Studsnt Cantra

Click on " UP Student Centre”

+ UP Academic Homepage

Classic Home Module Lookup Invigilator Request Booking

i @«

UP Faculty Centre UP Student Service Center My PG Students Grade Import.

Data Bundle- All Student

[

)

Student Privacy Settings Laptop Service Request



https://www1.up.ac.za/uplogin/faces/login.jspx

STEP 4:

Test Test

¥~ Academic Information

Student Academic Readiness Survey Report
Wiew Current Enroliment/Results
Frint Current Term Enroliments/Resulis

Frevious academic history/results
Fostgraduate Information
Credit List

STEP 5:

Click on the Online Registration link.

Test Test

Click on Registration/Module Changes under the Academic Information dropdown.

D 17113492

¥ Documents

Upload Supporting Documentation

¥ Holds

Laptop Application

outcome

ID 17113492

{02240132)

Registration/Module Changes
BScHons Mathematical Statistics

Print Proof of Registration Module Changes

BCom Econometrics (07120012) Print Proof of Registra@ion Online Registration

| Return |

—_—




STEP 6:

e Click on "Next” to proceed with Online Registration.

Test Test (17113492)
First Year - 2021 Academic Term

BCom Econometrics

UP Registration - Status Page

Transfer To:

| Status Page

v] |

Go

¥ Instructions (Click on triangle to expandficollapse)

These are the steps that needs to be completed for registration. &ll steps must be completed in order to be a registerad student at UP.

Use the yellow buttons at the bottom of each page to navigate the system. You may also use the Transfer To drop down box at the top

of the page to skip to a previous page.

Page Description
1 Disclaimer To continua, you must agree with the terms of the disclaimer. Mot Started
2 Information Consent Review how your information may be shared. Mot Started
3 Contact Details Enter address details, email address and phone numbers. Mot Started
4 Prefarences Specify communication and language preferences Mot Started
5 Course / Class Selection Select courses and classes for enrcllment, Mot Started
£ Enrollment Confirmation Review the enrollmant results. Mot Started
7 Confirmation View confirmation of completed registration. Mot Started

| == Previous

| | Retumnto Status Page ‘m

| Return to Student Centre |




STEP 7:

e If you agree with the Disclaimer, click on the tick box next to the “I confirm” statement.

Next click on “Agree” to proceed.

To view the University's Academic regulations, click on the General Academic Regulations .

Step 1: Disclaimer Status: In Progress

TEST TEST [16220353) Refresh |
Transfer To:

Final Year - 2021 Academic Term

BAHons African Languages Status Page - ﬁ

Disclaimer

I herewith undertake and confirm towards the University of Pretoria that:

# the registration for the current academic year is done with the full consent of my parents/guardian (enly in the
case of minars);

# the registration for the current academic year is done with the full consent of the person respensible for the
payment of my student account; and

s I accept full respensibility for the NG Upoatl gnal infermation;
+ I confirm that I have received tife General Academic Regulations andhave read and understood the
contents thersof;

I confirm the following:

1, The infermation contained herein is in all respects correct and true.

2, There is no legal obligation on the University to accept me as a student and I will only be admitted as a
student, if I comply with all the regulations and requirements the University may set.

2, TAKE NOTE: The addition of medules is subject to the approval of the Dean of the Faculty and subject to
Faculty Regulations.

Date: 2020-12-04

| confirm

During the electronic generation of this Disclaimer I confirm that I have read, understood and consented to the
terms and conditions listed on Contract Addendum

Please Note:

The terms and conditions of the student enrolment contract are annually incorporated by reference herein.
Registration cannot proceed unless you accept the electronic agreement. Please press "I agree" to indicate
that you accept the terms. Also note that the "I disagree” button will take you back to the Student Centre

main page.

1 consider myself bound in terms of the above-mentioned stipulations. Any objections which I may have to this will
be submitted in writing to the Faculty's Head: Student Administration.




STEP 8:
e Click on “Next” to proceed

Should you have any services indicators, you will not be able to continue with your registration
and need to contact the GIBS Academic Support team on asasupport@gibs.co.za.

Step 1: Service Indicators Status: Completed

Test Registration {19087188)

Refresh |
Transfer To:
First Year - 2019 Academic Term

BSportSci BSpartSci | Status Page

¥ | Go |

Service Indicators Blocking Registration

There are no service indicators blocking registration.

== Previous Fetumn to Status Page | ( Mext == ! )

Return to Student Centre |




STEP 9:

e Confirm your Data Privacy Settings by clicking on all three buttons “My Personal Data”, “My Academic
Progress” and “My Fees Account Data”.

On confirmation, the “Next” button will become available.

Step 2: Information Consent Status: In Progress

Test Test (17113492) ransfer Tos [ Refresh |

First Year - 2021 Academic Term

BCom Econometrics | Status Page vl I Go I

* Instructions {Click on triangle to expand/collapse)

Review how your information may be shared by clicking on zll three Data Privacy Categories (buttons).

Privacy Settings

D My Personal Information My Academic Progress () My Fees Account

==Previous | | RelunioStatusPage | |  Nexi==

| Return to Student Centre |

e With each privacy setting carefully choose your preferred answer as this will determine who will have access to

your information. Make use of the drop-down box to either choose a “Yes” or “No” answer.

Step 2: Information Consent Status: In Progress

Test Test (17112492} Refresh

Transfer To:
First Year - 2021 Academic Term

BCom Econometrics | Status Page vl I 59 I

¥ Instructions {Click on triangle to expand/collapse)

Review how your information may be shared by clicking on zll three Data Privacy Categories (buttons).

Privacy Settings

(@ My Personal Information (_) My Academic Progress (_) My Fees Account

The University of Pretoria is committed to protecting your personal information. We
have a responsibility to be transparent in the processing of your personal information

and to inform you abou the different ways in which we collect and use your personal
information.

In order to deliver our services to you, we must share your information. For instance,
we share your information with with the government, your fee guarantor, funders and
sponsors. The purpose of these privacy settings is to give you control over some of
those sharing activities. For more information on how your personal information is
used by the University and who it will be shared with, visit the Student Privacy Notice.

& My personal information may be provided to prospective employers? > (ves v D
My personal information may be provided to prospective fundars / sponsars? ez W
| ==<pPrevious | | RewntoStatusPage | | = Next== |

| Return to Student Centre |




Step 2: Information Consent Status: In Progress

Test Test (17113492) Refresh

Transfer To:
First Year - 2021 Academic Term

BCom Econometrics | Status Page Vl I =L I

* Instructions {Click on triangle to expand/collapse)

Review how your infarmation may be shared by clicking on zll thre= Data Privacy Categories (buttons].
Privacy Settings

(") My Personal Information (@) My Academic Progress (") My Fees Account

If you have a bursary, a sponsor ro other funding, we will will share information about
your Academic Progress with them.

Information about my academic progress may be disclosed to my parents / guardian?

Information about my academic progress can be shared with the person responsible for paying my fees?

MNo W

Information about my academic progress can be shared with the person/organisation who signed sursty

for my fee account?

==Previous | | RewmtoStawsPage | | Next== |

| Return to Student Centra |

Step 2: Information Consent Status: Completed

Refrash |
Test Test (17113492 Trancfer Tos
First Year - 2021 Academic Term A
BCom Econometrics | Status Page vl I o I

* Instructions {Click on triangle to expandicollapse)

Review how your infarmation may be shared by clicking on zll thre= Data Privacy Categories (buttons).

Privacy Settings

(_) My Personal Information () My Academic Progress (@ My Fees Account

If you have a bursary, a sponsor or other funding, we will share information about
your fees account with them. We will also share information about your fees account
with the person responsible for paying your fees account, and the person who signed
surety for your fee account when you concluded the Student Enrolment Contract.

Gnrmatiun about my fees account can be shared with my parents f legal guardian? )

==Previous | | RelunioStausPage | |  Next== |

| Return to Student Centre |




STEP 10:

e Verify your personal details.

Click “Next" to proceed.

Step 3: Contact Details

Test Test (17113492)
First Yaar - 2021 Academic Term

Transfer To:

Status: In Progress

| Status Page

~ | Go I

BCom Econometrics

= Instructions {Click on triangle to expandicollapse)

. Both the Permanent Postal and Domicilium Citandi addraszes are compulsory.

1

Z. If you want to provide or changs an address, the Address Line 1 and City figlds are compulsory,
2. Select the 'Select City/postcode’ button in order to select your city/postcode of choice.
2

. Use the Copy From Address drop down box to copy an address.

Address - Permanent Postal

clear

Country: ZAF QL gouth Africa Copy from Address:
Address Line 1: |P° 20K 000
[zane

Address Line 2:

Address Line 3: |

Address Line 4: |

clear

City: Ga-Rankuwa Postal Code: 0208
Province: aT Gauteng select [ postcode
Address - Domicilium Citandi
2 | I —
Country: ZAF O goueh Africa Copy from Address:
Address Line 1: [po ox 000
|Zane

Address Line 2:

Address Line 3: |Ga-Rankuwa

Address Line 4: |

Ga-Rankuwa Zone 3

City:

Postal Code: 0208

Address - Domicilium Citandi

Copy from Address:

clear

Country: ZAF QL 5outh Africa
Address Line 1: [r0 20X 000
[zane

Address Line 2:

Address Line 3: [Ga-Rankuwa

Address Line 4: |
Ga-Rankuwa Zone 3

City:

Province: GT Gauteng

Postal Code: 0208
select city [ postcode

Address - Local

Copy from Address:

clear

Country: ZAF @ squth Africa
Address Line 1: [Room
Address Line 2: [Tuks villags

Address Line 3: |Llniv of Pretoria

Address Line 4: |
City: Hatfiald

Province: GT Gauteng

Post Code: 0083

select city [ postcode

Address - Work

Country: zaF |Q South Africa

Copy from Address:

JEmployer] I

clear

Address Line 1:

|
Address Line 2: |
|

Address Line 3:

Update infermation of person responsible for student accou

First Name: [ Last Name: |

Fee Guarantor Email:  |test@un.acz2

+ UP will send your financial statement to the email address you provide here. Please make sure
that it is correct. » If you want to change your fee guarantor, you have to amend your contract
with UP. Changing the information here, will not release the fee guarantor in your contract with
UP from liability.

[ =<<Previous | [ RefumtoStatusPage | Next »=

| Refurn to Student Centre |




STEP 11:

e Choose your home language preferences from the dropdown menu.
Tick the Gmail Acknowledgement box.
Select "Work information” from the dropdown menu.

Select the relevant option under "First Generation™.

Step 4: Preferences Status: In Progress

Test Test {17113402) Transfer To . |
ransfer To:

First Year - 2021 Academic Term
Go
BCom Econometrics | Status Page W |

* Instructions [Click on triangle to expand/collapse)

Confirm your language preferences snd the Campus you will sti=nd.

Acad
Prog Acad Plan Campus
CB100 BCom 07430012 |Econmometrics Hatfi=ld Campus

Home Language: ‘.
Language of Insbruction: [ English |
Language for Certificate: English
Communication
Communication Language: English
e i s =t ity of Pretoria send emails io students via UP Gmail and I'm responsible for
managing my UP Gmu@ address.
(Gmail Acknowledgement JIll UP Gmail Information

Work Information

Work Information: (< ~ |

First Generation

fre you the Tirst person of your Tamiky [o study =t s tertisry in:UtLtinn
=<Previouzs | | RetumtoStstusPage | MNemet =5 D

| Retum to Student Centre |




STEP 12:

e Select all modules you need to enroll on, if not automatically ticked.
Click on “Special Instructions” link to view any special instructions linked to the program.

Click “Next” after all necessary modules are selected.

Step 5: Course / Class Selection Status: In Progress

Transfer To:

First Year - 2021 Academic Term =
= W
BCom Econometrics [ Status Page |

* Instructions [Click on triangle to expandi/collapse}

1
2
3

. NB! ¥ou must enrcl for the entire year, which includes second semester and/or third and fourth quarter courses.

. ¥ou must enral for 2l availzble Core and Fundamental courses as displayed.

. Consult the anline Yearbook by clicking en the Yearbook information link to decide which and how many courses you need to
select,

. Clidk on the Special instructions link for additional informartion.

. Make sure you select the correct Class Selection cption if availzble.

. If applicable, retumn to this page to drop any enrclled courses if necessary, Check the tick box in the red Drop column of the
Enrolled Courses grid to do so.

7. Ensure that your total credits 2dd up to the correct total, If not, remove courses as the system will net allow yeou te centinue,

" oen b

Special instructions Yearbook information

Core/Fundamental Courses

Extra [
= Non- Maximum
Enroll |Course Reqg Type Class Selection Degree |Units
Purposes
Sl L = A.CEE'EITIIC Feeas, Second Semester - Hatfield Campus -
1 [0 Ffor Economic and Fundamental e 6.00
Management Sciences 124 nahiE
2 [ EKN 110 - Economics 110 Care | First Semester - Hatfield Campus - Englist % | 10.00
3 [ EKN 120 - Economics 120 Care | S=cond Semester - Hatfield Campus - Eng % | 10.00
4 O (7L 111_ - Financial Core [First Semester - Hatfield Campus - Englist % | 10.00
accountimg 111
5 O FRK 122. - Financial Care Secn_nd Semester - Hatfield Campus - 1700
accounting 122 Enaglish
& [ INF 183 - Informatics 183 Care Year - Hatfield Campus - English 3.00
T O BT L = EEITESS Care [First Semester - Hatfield Campus - English w | 10.00

management 114

| Total Core Units:  0.00 Total Fundamental Units:  0.00 |

| Total Core Units: 0,00 Total Fundamental Units:  0.00 Total Elective Units:  0.00Total Enrolled/ Selected Units: 0,00 |

<< Previous | | Retum fo Status Page | S Mext »= 2

| Retum to Student Centre |




STEP 12.3:

e C(lick “Confirm"” to complete your registration.

Step 6: Enrollment Confirmation Status: In Progress

Test Tes: (17113492)

Transfer To:
First Year - 2021 Academic Term

BCom Econometrics [Status Page | Go

* Imstructions ({Click on friangle to expand/collapse)

1. Confirm that your selection of courses, sessions and languages are comrect.
2. Return to previous page to make any corrections if necessary,

3. If any errors are present, drep the relevant courses before proceeding to the next page.
4. Procesd to the next page to complete the registration.

No errors found

ALL 124 - Academic literacy for Economic and Management Sciences 124

Units: &.00 Extra / Non-Degree Purposes
Registration Type: Fundamental Session: Second Semester
Campus: Hatfield Campus Language: Englizh
o [Enroliment Successfully Created
Prerequisites
EKN 110 - Economics 110
Units: i0.00 Extra / Non-Degree Purposes
Registration Type: Caore Sassion: First Semester
Campus: Hatfield Campus Language: English
o |Enrollment Successfully Created
Prerequisites
il
== Cormect | | Retum to Status Page | Confirm ==
| Retum to Student Centre |

e You are now registered!

e Proof of Registration is automatically send to your UP email address.



e To Print your Proof of Registration, Click on "Print Proof of Registration”

Step 7: Confirmation Status: Completed

i
Test Test (17113492) lefresh

Transfer To:

First ¥ear - 2021 Academic Term -
) Status Page it =0
BCom Econometrics =

Enrollment Summary

& ALL 124 - Academic literacy 124 (Second Semester / Hatfield)

%" EKN 110 - Economics 110 (First Semester / Hatfield)

" EKN 120 - Economics 120 (Second Semester / Hatfield)

" FRK 111 - Financial accou nting 111 (First Semester / Hatfield)
" FRK 123 - Financial accou nting 122 (Second Semester / Hatfield)
" INF 183 - Informatics 183 (Year / Hatfield)

" 0BS 114 - Business management 114 (First Semester / Hatfield)

( Print Proof of.Registration m
—

S ——

Registration has been completed successfully. You are now 2 registered student of the University of Pretoria for Program/ Plan
BCom Econometrics.

Proof of registration will be sent to the following e-mail address: u17113492@tuks.co.za.

If yvou have not received the proof of registration in two days' time, please contact the Student Service Centre (S5C) at
ssc@up.ac.zs ortel, =27 (12) 420 3111,

If you are a GIBS student, please contact your programme manager at the Gordon Institute of Business Sciences.

Print =ny information regarding this registraticn from your Student Center,



CHANGING YOUR REGISTRATION SUBJECTS/MODULES

STEP 1:

e C(lick on "Module Changes”.

Test Test

ID 17113492

(02240192)

BCom Econometrics (07130012} Print Proof of Registrati

RHegistration/Module Changes

BScHons Mathematical Statistics Print Proof of Reqistration Module

Medule Changes

Return

STEP 2:

MODULE CHANGES

e C(lick "Next” to change course/class selection.

Test Test (17113492)
First Year - 2021 Academic Term
BCom Econometrics

Module Changes - Status Page

Transfer To:

| Status Page

vi[ e |

* Instructions (Click on triangle to expand/collapse)

These are the steps that needs to be completed for registration. All steps must be completed in order to be a registered studant at UP,

Use the yellow buttons at the bottom of each page to navigate the system. You may also use the Transfer To drop down box at the top

of the page to skip to a previous page.

Page Description |
i Course / Class Selection Select courses and dasses for enrcliment. Mot Started
Enrollment Confirmation Review the enrollment results, Mot Started
3 Confimmation View confirmation of completed registration, Mot Started

<< Previous

| | Retum to Status Page | 1)

| Retumn to Student Centre |




STEP 3:

e Select the Course you want to drop.

The Recycle bin under the "Drop Class Indicator” should turn RED.

Click "Next" to continue and complete the registration process.

Step 1: Course / Class Selection Status: In Progress
Refresh |

Test Test {17113452)

Transfer To:
First Year - 2021 Academic Term
| Ztatus Fage= W | | Go

BLom Ecomometrics

* Instructions [Click on triangle to expandicollapse)

. HE! You must =nrol for the antire year, which includes =scond semester and/or third and fourth quarter coursas.

. You mu=t =nrol for all svailable Core and Fundamental courses as display=d.

. Con=ult the online Ve=arbook by clicking on the Yearbook information link to decide which and how many courses you ne=d to
seleck.

. Click om the Special instructions link for additional information.

. Make sure you s=lact the correct Class Sefection option it availsbile.

. It applicable, r=turm bo this page to drop any =nroll=d course=s it necessary. Check the tick box in the red Drog column of e
Enroffed Cowrses grid to do so.

. Ensure that your tobal oredits s34 up to the correct total. IF not, remove courses ax the systsm will not sllow you to continue.

[T [

(=]}

wd

Special instructions Yearbook information
Enrolled Courses
Exktra f
Course Reqg Type |Class Selection D':::;e Loximum
Purposes

ALL 124 - Academic

1 literacy for E|:|:|r.|ch|1'|||: and Fundamental 5|:cch_|1|‘] Semester - Hatfield Campus - 5,00
Manageme=nt Sci=nces English
124

2 i EKN 110 - Economics 110 Core | First S=mester - Hatfizkd Campus - Englis W | 10.00

3 EI EXM 120 - Economic= 120 Core I Smond S=mester - Hatfeld Campus - Eng W | ig.00

4 n FRE 111_ - Financisl Corm= IFr:LSE'nE:Ler-l':l'f:fCamp-L:-Engl:V| i0.00
mccounting 111

5 n FREK 11.1. - Financial Corm 5|:cch_|1|‘] Semester - Hatfield Campus - i3 00
mccounting 122 Engli=sh

i} n lr‘:; HdEE = i Core Year - Hatfizld Campus - English 3.o0

T n OBS 114 - Susiress Corms |Fr:t5:‘ru::tcr-I':tf::'C.:rnp-Ls-EngI=V| i0.00

manage=ment 114

| Enrolled Core Units:  55.00 Enrolled Fundemental Units: 6.00 Enrolled Elective Units: 0,00 Total Enrolled Wnits: &1.00 |

| Total Core Units: 5500 Total Fundamental Wnits: 6.00 Total Elective Units: 0.00Total Enrolled f Selected Units:  &1.00 |

—
=<Previous | | Retumio StsiusPage | Moot =




Click “Confirm” to submit and Reprint your proof of Registration.

Step 2: Enrollment Confirmation Status: In Progress
.
Test Test (17113453) Tramster To:
First Year - 2021 Academic Term
| Ststus Page | S0

BCom Ecorometrics

* Instructions [Click on triangle to expand/collapse)

. Cznfirm that your s=le=ction of courses, s=ssions and languages are cormect.
. Rlaturn to previous page to make any correcticns if necessary.
.17 =ny mrrors ars prezent, drog B ralavact courses befocs procesding Io e next page.

. Procmed to the naxt page bo complete the ragistration.

Mo errors found

ALL 124 - Academic literacy for Economic and Management Sciences 124

Bl b

Unitss 5.00 Extra / Non-Degree Purposes
Registration Type: Fundamental Session: Second S=mestar
Campus; Hetfield Campus Language: Engli=h

1
| ' |1=print Preaf of Registration

EKN 110 - Economics 110

Uit 10.00 Extra / Non-Degree Purpoges
Registration Type: Corm Siguion: First Sammster
Campus: Hetfizld Campus Language; Engli=h
T
| 1
| “ |1=print Prood of Registration
Eremngiztes
EKN 120 - Economics 120
Uik 10.00 Extra / Non-Degree Purpogses
Registration Type: Cors Sesgion: Smcond Semester
Campus: Hatfisld Campus Language: Engli=
| T
| o |Reprint froct of Registration
FRK 122 - Finantial accounting 122
Units: 12.00 Extra / Non-Degree Purposes
Registration Type: Core Session: Serond Semester
Campus; Hatfisid Campus Language: English
[ [messege
| " 4 |%=prir~'|: Procf of Registration
Prerequisiles
EEAEEE
INF 183 - Informatics 183
Unitss 3.00 Extra / Non-Degree Purposes
Registration Type: Core: Session: Year
Campus: Hatfield Campus Language: Englizh
[ [Message
| o |Reprint rect of Registestion
Prerequi T.E'i_
OBS 114 - Business management 114
Units: 10.00 Extra / Non-Degree Purposes
Registration Type: Care Sessi First
Campus: Hstfield Campus Language: English
[ [Message
| & |Reprint froct of Registration
Prerequisites
Total Enrolled Units:  61.00
| <<Comect | | RewmioStstusPage \\_ | Confm>> | >
[ Retum to Student Cantre |




e Click “Print Proof of Registration” to reprint your proof of Registration and “Next” to complete the
registration processs.

Step 3: Confirmation Status: Completed

Tesh Test {17113402)

First Year - 2021 Academic Term

Transfer To:

SEafus Fage =
BCom Ecomometrics =t2lus Fage gt [£ ]

Enrollment Summary

%" ALL 124 - Academic literaey 124 (Second Semester / Hatfield)

%" EKN 110 - Economics 110 [First Semester / Hatfield)

%" EKN 120 - Economics 120 [(Second Semester / Hatfield)

%" ERK 111 - Financial accou nting 111 (First Semester / Hatfield)

V FRK 122 - Financial aecounting 122 (Second Semester [ Hatfield)

%" INF 183 - Informatics 183 (Year / Hatfield)

%" 0BS 114 - Business management 114 (First Semester / Hatfield)

P EEE——,

[ Print Proof of Regisiration >

Confirmation

Registration has been completed sucoes=fully. You sre now & regisbered student of the University of Pretoris for Program /Plan
BCom Econometrics.

Prool of regiztration will be =ant 1> The following =-maeil sddress: wl711349204uks. co.xa.

If you have not received the proof of registration in two days’ time, please contact the Student Service Cenfre {SS5C) ab
ssc@up.ac.zs or U=l +27 {12) 420 3111,

If you are a GISS student, please contact your programme manager at the Gordon Institute of Business Scisnces.

Primt any information reganding tis regisbration from your Student Cenber.

=< Previous | Retumn to Status Page | MNext ==

[ Retumn to Student Cantre |






